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Safe Harbor Statement

This presentation may contain forward-looking statements for which there are risks, uncertainties, and
assumptions. If the risks materialize or assumptions prove incorrect, Workday’s business results and directions
could differ materially from results implied by the forward-looking statements. Forward-looking statements include
any statements regarding strategies or plans for future operations; any statements concerning new features,
enhancements or upgrades to our existing applications or plans for future applications; and any statements of
belief. Further information on risks that could affect Workday’s results is included in our filings with the Securities
and Exchange Commission which are available on the Workday investor relations

webpage: www.workday.com/company/investor_relations.php

Workday assumes no obligation for and does not intend to update any forward-looking statements. Any
unreleased services, features, functionality or enhancements referenced in any Workday document, roadmap,
blog, our website, press release or public statement that are not currently available are subject to change at
Workday’s discretion and may not be delivered as planned or at all.

Customers who purchase Workday, Inc. services should make their purchase decisions upon services, features,
and functions that are currently available.



Aileen Brown Linda Mackessy Baptiste Jutteau

Manager, Customer Manager, Product Account Executive
Success Manager Management
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Are you maximising
your full user potential?




LIVE POLL

1.

HOW LONG HAVE YOU BEEN A WD CUSTOMER?




LIVE POLL

1. HOW LONG HAVE YOU BEEN A WD CUSTOMER?

2. HOW MANY ARE USING WORKDAY MOBILE?




LIVE POLL

1. HOW LONG HAVE YOU BEEN A WD CUSTOMER?
2. HOW MANY ARE USING WORKDAY MOBILE?

3. HOW MANY OF YOU ARE USING THE WORKDAY ASSISTANT?



LIVE POLL

HOW LONG HAVE YOU BEEN A WD CUSTOMER?
HOW MANY ARE USING WORKDAY MOBILE?
HOW MANY OF YOU ARE USING THE WORKDAY ASSISTANT?

HOW MANY ARE USING WORKDAY EVERYWHERE?



AGENDA

TOP 5 THINGS TO IMPROVE
YOUR UX NOW

ELEVATING THE EXPERIENCE AT
SCALE




User Experience Strategy

Simplify the Meet people in the Personalization and
self-service experience flow of work automation

Effortless

experiences for
employees

Yorgcamon®

ENGAGE EVERYWHERE EMPOWER



5 Ways To Improve Your UX Now




Home

Global Navigation

PEX Search

Workday Assistant

Workday Everywhere

Here's What's Happening

Awaiting Your Action

Set Content: Ad hoc Review 2013: Adam Carlton

a

Inbox - 30 second(s) ago

2 Go to Al Inbox Items (1)

Timely Suggestions

Kickstart Your Career Growth

Manage Goals

Set goals, celebrate milestones, and make an impact on your
journey

Keep Your Home Contact Information Updated
Update Contact Info

EhE We would like you to review your Contact and
ensure it's up to date

Recommended for You “

Recognize a Colleague Who
Supports You

Understand Your People Network

Based on your role
Show your gratitude by providing feedback

Give Feedback View Org Chart

wérkday

©2022 Warkday, inc. All rights reserved. Proprietary and Confidential - For Workday intemal use only
System Status: Welcome to suy - 2022.34.231

It's Monday, August 22, 2022

Quick Tasks

Request Time Off

Time Off Balance

Your Top Apps

Pay

@w Learning

q Benefits and Pay

Time Off

88 View Al

Announcements

Take Some Time Off
Watch the video, enjoy the time
off, then go to Interests and a...




EHDE® e

Available Home Cards

Benefits Time Tracking
Expenses Inventory

Human Resources & Manager Experience
Projects @ Absence Management
Payroll @ Talent Management

Procurement Bg% Peakon Employee Voice

Workday Confidential

H& Workday Help
@) Productivity

@g Learning

éé Career

&= Student

Vist the Admin Guide for details



https://doc.workday.com/r/3DMnG~27o049IYFWETFtTQ/eAyAKeKPZjoI9M1_mFwWdw

< > C @ i-0ad4a817e1e63bceeb.workdaysuv.com/superj/d/home.htmid?

85 Workday Bookmarks ) Okta wD [E5 HR E5 Product Process 5 UIPLATFORM [E5 PRODUCT ES CareerDev&lear_ [E5 Supporting stakeh_. 5 CUSTOMERS E5 ACCESS

N

Global Navigation




¢ ¢ DEMO

Smart Summary: Payslips

1. Smart Summaries (demo) 2. Personalized Search 3. Intelligent Answers (ISA)




Workday Assistant

1l

People

Tasks and Reports

Articles

More Categories

Saved Categories

e 0 ©

v

Q time off

@ Your Time Off Summary

18.24 Hours

Available time off balance as of today ©
Request Time Off View All Balances

& Your pers;

Paid Time Off Policy

Paid Time Off (PTO) provides you with the flexibility to use your time
off to meet your personal needs, while recognizing your individual
responsibility to manage your paid time off. You are eligible to
receive PTO if you are a regular status employee scheduled to work
atleast 32 hours per week.

People Also Asked
When are our company holidays in 20227
Can | get paid out for time off if | haven't used it?

How do | change my scheduled time off

Pl

o P o @

Workday Assistant

Workday Assistant 2:48 PM

Maybe this article can help.
How much is overtime pay? A

Employers must also pay these
seasonal workers overtime pay ata
rate of one-and-a-half times their
regular rate of pay for hours worked
over 40 in a workweek.

Source:
Work-From-Home Burnout Is Real—
Here's How to Recover

Feedback

What other deductions do | have? Vv

How is standard deduction

v
defined?
What information would | find in a
paycheck?
Add a message... 4



Home

Global Navigation

Search

Workday Assistant

Workday Everywhere

Microsoft Teams Q Search

Q u Workday Home Chat Files About Exploreall

Activity

@ Time Off =
Quick Actions

Request time off Company holidays View time off balance
Take time off  View time off balance = Lookup a coworker  Give anytime feedbac

w
Time Tracking O

View A Dashboard

Enter time Checkin/Check out Submit time
Calendar

& My Calendar 4y MyTeam

B4 View holidays and M Quickly view information
approved time off f bout your team

Approve timesheets
Pay B4

View 401(K) View bonus history View direct deposit
My Team (3)
View pay information  View tax forms ~ View W-4

Q Maria Cardoza Maria - Senior Manager, Employee Benefits
Upcoming time off: September 23

s Robert Hsing Robert - Director, HR Shared Services

5 months since last time off | Anniversary next week

Change My /

Julie Bowles Julie - Manager, IT Operations

Contact information Emergency contacts Legal name
O Upcoming time off: September 15 and 23 | Birthday this week Marital status

Preferredname  Profile photo

View My **
Birthday  Businessunit  Title  Manager  Costcenter

Employee ID Hire date Time in position Last promotion date




Workday Everywhere and
Workday Assistant Capabilities

Benefits Time Tracking A8 Workday Help*
Expenses® g Profile 8@ Performance
ng Human Resources & Staffing Changes @ Productivity
E:“ Projects ($) Time Off* @ Learning*

Pay Recruiting* % Career

wﬁ Procurement 8,39 Team Management

*Includes Assistant / Workday for
Slack and Teams functionality
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ELEVA'fING THE EXPERIENCE
AT SCALE




Platform Enhancements

Workday Customer
Delivered Empowered
Lightweight Interactions Quick Tips - Replacing

Guided Tours

Real Time Validation Guidance Workspace
Ul Modernization: Page Segmentation,
Layout and Forms Walkthroughs &

Insights Dash
Machine Learning Powered nsights Dashboard

Prompts In-Context Translation



Efficient

w Q  mentorship 0 é o

Manager Insights Hub Q Ross Geller  Product Developer =+
Share Mentor Opportunity

Cvervien Skills  Skill Interests  Development Items.
12 5

e WY
®\  tenyscholz
My Team T, Marager Gl Support Nrda
Chandler Binger [C]

Mentor Bio

St G . Quick Tips

Suggested Actions Details

Monica Beller
Phoebe Baffey
Rachel Gray

Mentor Skills
Ross Geller Check On Ross's Goal Timeline

Other Skills
View Entire Team Ross has an overdue goal on 03/06/2023.

Real Time Validation Ce VG Guidance Workspace

((cloud securty ) ((Gustomer Service Management )
Suggested Links

Add as Topic to Check-In

Assess My Teams Potential Location

Ul Modernization: Page Warage Sucssionln Suggested Opportuite or Ross Based on Sl nterests Segmentation,
Layout and Forms Herters Walkthroughs &

My Teamis Performance Revi... 2 TestWorkEmall@workday.com

. i HRTALAuto PastJob ™\ Terry Scholtz Goto Worker Profile InSi htS DaShboa I’d
Machine Learning Powered & J

© Pleasanton Stockholm Message for Ross

Prompts A Foousloid , .
( Hi Ross, | found this possible mentor who might support I C t t | t
n-Context Translation
request them to be your mentor. y

o )




Contextual

Item Details

Lightweight Interactions Quick Tips

Guidance Workspace

Ul Modernization: Page
Layout and Forms

Segmentation,
Walkthroughs &

o | D Insights Dashboard
Machine Learning Powered ‘ Hemizaton 9

Prompts In-Context Translation




Modern

G

Change Location

When do you want this change to take effect? *
© Next Pay Period (MM/DD/YYYY)

O Today

Lightweight Interactions O cusom [mory 1| @

Work Location

Where is the new location? *

X San Francisco, CA

Real Time Validation

Suggested  Pleasanton,CA  SF,CA  SanMateo,CA  Sacramento, CA

Specify a Workspace at this Location

X Sing St Office

‘ ‘ enter your commen

Machine Learning Powered
Prompts

A Jem McKnight

~

Location

Location
San Francisco

Work Space
Sing Street

Quick Tips

Guidance Workspace
Segmentation,
Walkthroughs &
Insights Dashboard

In-Context Translation



Smart

G

Change Location

When do you want this change to take effect? *
© Next Pay Period (MM/DD/YYYY)

O Today

Lightweight Interactions O cusom [mory 1| @

Work Location

Where is the new location? *

X San Francisco, CA

Real Time Validation

Suggested  Pleasanton,CA  SF,CA  SanMateo,CA  Sacramento, CA

Specify a Workspace at this Location

Ul Modernization: Page
Layout and Forms

‘ ‘ enter your commen

A Jem McKnight

&2

Location

Location
San Francisco

Work Space
Sing Street

Quick Tips

Guidance Workspace
Segmentation,
Walkthroughs &
Insights Dashboard

In-Context Translation



Workday
Delivered

Lightweight Interactions

Real Time Validation
Ul Modernization: Page
Layout and Forms

Machine Learning Powered
Prompts

Helpful

Create Expense Report

v Expense Report Information > Instructions

Expense Report For
~Employee~: Super User

Creation Options *

[ O Create New Expense Report @ ] Create New Expense Report X

() Copy Previous Expense Report This is typically the right choice for ad-hoc
T - ~ orone-off expenses. The other options are
usually for frequent, recurring expenses.

Create New Expense Report from Sp

Authorization [2 Helpful Article on Expenses

)

Company *

x 500.1 Global Modern

Cancel

Add Content

Title*

Create New Expense Report

16 characters remaining

Content*

B Iu =4

This is typically the right choice for ad-
hoc or one-off expenses. The other

options are usually for frequent,
recurring expenses

105 characters remaining

Add 1 remaining

& Links [E Attachments

[Z Helpful Article on Expenses

@ Gancel

Customer
Empowered

Quick Tips

Guidance Workspace
Segmentation,
Walkthroughs &
Insights Dashboard

In-Context Translation



Guided

= wérkdoy o @ Py

Guidance Guid
Workspace uidance Q' search by Keyword

200 items

Q  Discover Audience Modified By Last Modified 1,

E  Guidance Create Expense Reporty  QuikTips Create Expense Report I0) £ venetoyce 08/01/2021

Lightweight Interactions Quick Tips

Create Job Requisition  Walkthrough Create Job Requisition AllEmployees © € sonchen 0772012021

Request Time Off QuickTips Request Time Off T RIS O Leomurmy 0772012021
Request Time Off 2 Walkthrough Request Time Off ARCHIVED HR © 0 Aiesha Jones 07197202
Real Time Validation OO woeo e o

View Job Requisition QuickTips View Job Requisition | EIETNRIER) Managers @ B\ Aiesha Jones 70202

U I M Odern IZatlon Pag e Request Feedback Walkthrough Request Feedback All Employees B\ Aiesha Jones 07/08/2021 Seg me ntatlon,
LayO Ut an d FO ms My Payslips QuickTips My Payslips All Employees © @ Leomurey 07/08/2021 Wal kth rou g h s &
Insights Dashboard

yTime ot ekt oy Time o Al Emploees © § o ovuaon

Machine Lea rning Powered wy Time o2 Walktough iy Time off Managers © @ Ty 055202

Prompts org chan QuickTips org Chant Managers © PP — ]
P In-Context Translation




Guided

Lightweight Interactions ; Quick Tips

Real Time Validation Guidance Workspace

Ul Modernization: Page
Layout and Forms

Machine Learning Powered
Prompts

In-Context Translation




w

Global

Q Search

Security Specialist, GS-0080-12

Overview Qualifications

Overview Characteristics

Inactive

Lightweight Interactions

Real Time Validation omeaf LastChange
Ul Modernization: Page
Layout and Forms

Job Profile Summary

Machine Learning Powered
Prompts

Pay

Compensation Unions Work-Study

No

03/31/2023

03/31/2023 03:23:27.528 PM

Security Specialist, GS-0080-12 @i

J83
No

The primary responsibilities of this position is to prepare and validate plans for the effective and efficient response to all port safety and security contingencies for which the Coast
Guard and community will respond. The selectee is an action officer responsible for Port Safety and Security Planning

Serves as technical expert, exercising judgment in , SUp and performing validation of port-wide Area Maritime Security Assessments

Provides professional expertise, assistance and 1o senior staff in and required maritime security regimes necessary for the protec-
tion of navigable waterways, personnel, critical infrastructure, and vessels from intentional destruction, loss or damage

Coordinates a wide variety of sensitive and complex tasks encompassing the entire spectrum of maritime and port security including Marine Transportation Recovery and other
committees as required

Providing extensive planning and analyses of data and integration with other functional activities.
Preparing, facilitating, and evaluating port security exercises including full-: scme iunc\mm\ \amemp workshop, and other exercises to test the reliability and function of current
port security plans, capabilities, and procedures.

®

Quick Tips

Guidance Workspace

Segmentation,
Walkthroughs &
Insights Dashboard



Page Layouts & Forms

Modernize Workday Transactions

Workday Confidential



View Payroll Tax Data Task - Before

View Payroll Tax/Allowance Data

s

Tax Data State Withholding (Resident) [USA] - Connecticut
Allowance Data ~ State Withholding (Resident) [USA] - Connecticut

Tax State Withholding (Resident) [USA]
State Withholding (Work) [USA]
State Withholding Tip Tax (Resident) [USA]
State Withholding Tip Tax (Work) [USA]

Applies To Connecticut
Tax Data Allowance Data Compliance Updates

Calculation Values / Limits / Rates

Payroll Tax Data Period
Start Date 01/01/2017
Exempt Indicator Tax Calc (State-WH CT): Withholding Code = E

Wages for Tax Calculation  Tax Calc (State-CT): State Taxable Wages by State Annualized (AW) - Allowances (Reducing Taxable Wages)
v Calculation Methods
Tax Calculation Method Table (Wage) Based - Flat Amount plus Wages over Base Amount * Tax Rate

Post Tax Calculation Method  Add allowances that increase calculated tax, subtract allowances that reduce calculated tax, de-annualize calculated tax, add additional amount, round half up to .01

~ Tables

Tables
Criteria  Tax Calc (State-WH CT): Withholding Code = A, D, or F

> Table Data

Criteria  Tax Calc (State-WH CT): Withholding Code = 8

5 Table Data

Criteria  Tax Calc (State-WH CT): Withholding Code = C

5 Table Data

Criteria  Tax Calc (State-WH): Tax Election Exists (and is NOT inactive) = False OR Withholding Code Not in A, B, C, D, E, or F



View Payroll Tax Data Task - After

Tax Data Allowance Data Compliance Updates

Viewing:

Tax Data Details

01/01/2017
01/01/2015 =
08/01/2011
-l

01/01/2010

Tax Data Period
01/01/2009 Tax Data Period

Start Date 01/01/2017
01/01/2008

Exempt Indicator

Exempt Indicator (Calculation)  Tax Calc (StateWH CT): Withholding Code = E

Calculation Methods

Tax Calculation Method Table (Wage) Based - Flat Amount plus Wages over Base Amount * Tax Rate

Post Tax Calculation Method  Add allowances that increase calculated tax, subtract allowances that reduce calculated tax, de-annualize calculated tax, add additional amount, round half up to .01

Wages / Limits

Wages for Calculation  Tax Calc (State-CT): State Taxable Wages by State Annualized (AW) - Allowances (Reducing Taxable Wages)

Criteria and/or Graduated Table Based (Wage Limit, Rates)

Table Data

tems

Base/Cap Amount Table Data



View Job Posting Details Task - Before

= MENU w Q Search
View Job Posting Details Marketing Coordinator (-
~Job Description~

Submission Guidelines

The recruitment agency undertakes the contingent search, i.e. the selection and recruitment of candidates for permanent positions at
GMS Inc.. Prior to recommending any candidate for a vacancy, the recruitment agency will have assessed the proposed candidate’s
suitability at least once in a personal interview before drawing up a comprehensive file (description of the candidate, a copy of the can-
didate’s personally drawn up curriculum vitae, all certificates, diplomas and other documents of importance for the application). The
recruitment agency shall upload the file to the official secure GMS Inc. Agency portal.

There is no exclusive right to provide recruitment services for any position with GMS Inc., except explicitly agreed in writing. GMS Inc.
may also act independently to fill the relevant position and bring in other recruitment agencies.

GMS Inc. has no obligation to enter into an employment contract with any candidate proposed by the recruitment agency. Until the can-
didate signs an employment contract, GMS Inc. is entitled to withdraw from the agreement at any time without incurring any fees or
other costs towards the recruitment agency.

Terms and Conditions

By signing the employment agreement between GMS Inc. and the candidate recruited by the recruitment agency for the advertised po-
sition, GMS Inc. shall be liable to pay an agency fee as set out below. If no employment contract is concluded between GMS Inc. and
the candidate GMS Inc. shall not owe the recruiter an agency fee.

Furthermore, no agency fee shall be payable either if a candidate applies to GMS Inc. directly or previously through a different recruit-
ment agency, or if a candidate applies (or is approached by GMS Inc.) for other positions at GMS Inc. following the submission of their
file for a position at GMS Inc., or if a candidate -their file having been submitted for a position at GMS Inc.- is subsequently rejected by
GMS Inc. but after a period of three months is in fact appointed to that same position.

Submit Candidate

Share

Job Details

Job Requisition ID
Location

Posting Date

Job Family

Time Type

Job Type

Recruiter

3

R-00073

© san Francisco
08/27/2015 - 7 years ago
MK-Marketing Services
Full time

Regular

James Moore (Recruiter, 1000)

Team Members




iew Job Posting Details Task - After

= MENU w Q 299786504 ®

View Job Posting Details Recruiting Job Posting Coordinator =/ i

Recruiting Job Posting Coordinator Job Details

Job Requisition ID
Submission Guidelines

R00797
The recruitment agency undertakes the contingent search, i.e. the selection and of for positions at
GMS Inc.. Prior to recommending any candidate for a vacancy, the recruitment agency will have assessed the proposed candidate’s suit-
ability at least once in a personal interview before drawing up a comprehensive file (description of the candidate, a copy of the candidate
s personally drawn up curriculum vitae, all certificates, diplomas and other documents of importance for the application). The recruit-
ment agency shall upload the file to the official secure GMS Inc. Agency portal.
There is no exclusive right to provide recruitment services for any position with GMS Inc., except explicitly agreed in writing. GMS Inc. may
also act independently to fill the relevant position and bring in other recruitment agencies. Posting Date
GMS Inc. has no 10 enter into an contract with any candidate proposed by the recruitment agency. Until the candi-
date signs an employment contract, GMS Inc. is entitled to withdraw from the agreement at any time without incurring any fees or other
costs towards the recruitment agency.

Location

© san Francisco

09/12/2019 - 3 years ago

Job Family
Terms and Conditions

HR-Recruiting
By signing the employment agreement between GMS Inc. and the candidate recruited by the recruitment agency for the advertised posi-
tion, GMS Inc. shall be liable to pay an agency fee as set out below. If no employment contract is concluded between GMS Inc. and the

candidate GMS Inc. shall not owe the recruiter an agency fee. T Type

Furthermore, no agency fee shall be payable either if a candidate applies to GMS Inc. directly or previously through a different recruitment Part time

agency, or if a candidate applies (or is approached by GMS Inc.) for other positions at GMS Inc. following the submission of their file for a

position at GMS Inc., or if a candidate -their file having been submitted for a position at GMS Inc - is subsequently rejected by GMS Inc. but

after a period of three months is in fact appointed to that same position. Job Type
Consultant

bmit Candidate "
=D Recniter
Staffing Inc. g Job Posting C ‘

James Moore (Recruiter, 1000)




Guidance

Delivered & Configured
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The V\/a We Work

Has Chanﬁed ‘



Guidance Evolution
Feature Highlights

Q) | Workday delivered;
Call attention to a feature

- @ Product Tours
/ @ <. Workday delivered:; first time use
---" experience that guides users
through key experience

Guided Tours /

Customer configured: /
previously used to guide users =

\
IZ;?:?Thaetﬁj; ggsnﬂy e \ QuickTips
\ - Customer configured; field level help

in context on edit tasks

a | Guidance Workspace
=) Where an administrator configures
any guidance (quick tips and more)

Workday Confidential




Feature Highlights

=wew | @ Q search o ® £ @® | Increase Awareness
& Adoption with
Feature Highlights

Introducing the Global Navigation
Menu

Great news! Global Navigation Menu is
now available to use

Lets rocus on You It's Tuesday, September 20, 2022

e Currently WD Delivered

Quick Tasks e Draws attention to new
features within the product

Awaiting Your Action

a Review D : Verification of - With Salary + Variable Pay: Linda Mackessy My Payslips )

Inbox - 2 month(s) ago )
Request Time Off

@ Benefit Change - Moments that Matter : Linda Mackessy on 03/01/2022 - L CO m p I e me nta ry fo I I OW 0 n
Inbox - 6 month(s) T .
Time Off Balance from WD documentation &
You Have 6 Assigned Journeys H%

o company training
Journey - Embark Month 1, Products & Technology Product Manager Onboarding, Embark Months 2-3, and
3 more
Your Top Apps

£ Go to All Inbox Items (2)

@ Expenses Hub

Timely Suggestions Request Absence - Beta

Status: In Production for Global

ﬂ You Have Assigned Learning Due Soon J— Time Off Na viga tion Panel
Complete this training before Sunday, November 14, 2021 ’ Previously on Tables for Tables 2.0
6‘% Career release

Workday Confidential




Product Tours

‘ a Onboard employees
R o ® &8 | with Product Tours

= MENU w Q Search

e Currently WD Delivered

Hello There It's Tuesday, August 30, 2022 ° In'PrOdUCt Learning
Awaiting Your Action Important Dates ° EnhanceS Change
Credit Card Transactions Loaded: 1 Sep Labor Day Management Processes
B Inbox - 1 month(s) ago 5 Company Holiday

a Credit Card Transactions Loaded: 1

Inbox - 1 month(s) ago

Quick Tasks
Credit Card Transactions Loaded: 1

Inbox - 1 month(s) ago n e off In Production Now: 1] People Analytics 2]
@ Global Navigation Panel 3] My Tasks

a

2 Go to All Inbox Items (634)

> All Inbo / Hi Developer Generic User! % I'm
My Payslips Workday Assistant

I.can help you find information, navigate

Workday, and get things done.
Time Off Balance
Timely Suggestions

Here's where you'll get updates on your active items.

Workday Confidential
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Guided Tours Configuration - Before

¢ Current Experience
Configure Guided Tours ¢

Task  Create Job Requisition

e Available on 300 Tasks

Page Description ~ Create Job Requisition Task

e Fields don’t appear in
Section empty)
eal [ order they show on task
=@

Enabled Field Field Description Title Text External Link ° L I m Ited Fo rm attl n g

O Sug 'y Organizati rvisory organization associated with this job — .

,
Options
0O Create New Position You can create a new position for this job requisition.
O For Existing Positior You can tie this job requisition to an existing position.

o 1URL
= Worker~Type

The type of worker to hire for this position (employee or le) Cannot embed Med|a
o Cannot embed documents

Copy Details from Existing Requisition

e Cannot preview before
publishing

PROD: 1,000 Customers | PREV:
1900 Customers
[ -

Workday Confidential



QuickTips Configuration - After

- Intuitive Design
- In Task Configuration Experience

- Additional Functionality
- Rich Text Format
- Multiple Links
- Embed Documents
- In Context media
- Preview ability

* This experience will eventually replace the
‘Configure Guided Tours’ task

Workday Confidential
N 44444 -  —— T USEBEEEESS



Guidance Workspace

= wo(\u Q Search 28 ) & § .
= o Access all the guidance you

Guidance W idance have configured, including:

workspace Q  search by Keyword
200 items
Q Discover Name Type v Task A Status v Audience L < Modified By v Last Modified Tl Ta S k
|2  Guidance QuickTips Expense Report  QuickTips Create Expense Report Group1 @ § senersoyee 08/01/2021 : . d ance T pe
QuickTips Expense Report  QuickTips Create Expense Report PUBLISHED Group2 @ ‘ John Chen 07/20/2021
QuickTips Time Off Walkthroughs Request Time Off ARCHIVED Group3 @ Q Leo Murray 07/20/2021 St t . .
- Status (Published, Archived, Draft)
Walkthrough Time Off QuickTips Request Time Off ARCHIVED Group4 @ @\ Alesha Jones 07/19/2021
QuickTips Change Job QuickTips Change Job Group1 @ ﬁ Janet Joyce 07/15/2021 Au d | e n Ce
QuickTips Change Job2  QuickTips Change Job Group2 @ @\ Alesha Jones 07/10/2021
Feedback Request Feedback PUBLISHED Group3 @ ‘ Alesha Jones 07/08/2021 - Last M Od |f| ed d ate
QuickTips Feedback QuickTips Request Feedback Group4 Q Leo Murray 07/08/2021
My Time Off My Time Off DRAFT Group1 © § ohnchen 07/04/2021 - M Od |f| ed By
T thy
QuickTips My Time Off QuickTips My Time Off Group2 @ " Pz‘:,‘! 06/15/2021
QuickTips My Time Off QuickTips My Time Off EUBLISRED Group3 @ £ venetvoyce 06/01/2021

« <°2 3 4 5 > »

11 of 200 items

Workday Confidential
N 44444 -  —— T USEBEEEESS



QuickTips

Create Consolidated Customer Invoice

Company : Company - Modern Look and Feel

This is a QT for Company field.

Customer

for you

Include Child Customers orkelayjins) BWorkdayi

Invoce Currency : O - Additional Functionality

Customer Contracts : - Rich Text Format

4 Download attachment pdf - Mu|t|p|e Links

- Embed Documents

- In Context media
(images initially)

invoice Types : - Prompt suggestions (ML

Invoice Header Workiags 5 powered)

Billable ~Projects~

PO Number [=] preview attachment ndf

Include Invoice Documents

Invoice Date On or After MM/DD/YYYY B @

* This experience will replace Guided

Invoice Date On or Before MM/DD/YYYY ﬁ TOUrS functionality in 2024

Invoice Due Date On or After MM/DD/YYYY [

Invoice Due Date On or Before MM/DD/YYYY E

“ Concel

Workday Confidential



wo/rkddy@

Let’s Continue to Work

I Together



wo/rkd\dy@

Resources




Quick Actions and Conversations: Actionable / Information

Expenses
Create Quick Expense*

Feedback
Give anytime feedback*

Human Resources
Lookup a coworker / Find a
coworker*

Learning

Continue learning content
View my enrolled content
View my required content

Misc
COVID-19 Notice (available as
a conversation response)

Pay
View payslip

Procurement
View orders

Projects
Find Projects

Recruiting
Request Interview Feedback*
Find job requisitions

Staffing Changes
Change job templates
Change job profile
Change business title
Change location

Change manager/supervisory org

Time Off

Request time off

Correct time off

View time off balance
(includes Requested and
Approved Time Off)
View holiday calendar /
Company holidays

Time Tracking
Check In

Check Out

Enter time*
Submit time

Profile

View my ethnicity

View my legal name
View my marital status
View my nationality and
citizenship

Profile

View my preferred name
View my sexual and gender identity
View my anniversary

View my birthday

View my business unit

View my email

View my employee ID

View my hire date

View my last promotion date
View my location

View my manager

View my phone numbers
View my time in position
View my title

Workday Help
Help Articles

*Available with Workday Assistant disabled



Quick Actions and Conversations: Navigation into Workday

Benefits
View Dependents
View Insurance Policies

Career
Find Jobs

Expenses
View Expense Reports

Feedback

Get feedback on self
Get feedback on worker
View feedback received
View feedback requested

Goals

Add goals to employees
Manage organization goals
View my goals

View my organization goals
View my team's goals

Human Resources
Get reference letters

Learning

Enroll in content

View all content

View learning home

View my learning transcript
View my team's learning status

Misc
My Tasks*

Pay

View 401(k)

View bonus history
View direct deposit
View total compensation
View tax forms

View W-4

Performance Reviews

View performance review
(My Reviews, Start My Performance
Review, My Team's Performance
Review, Start Performance Review

for Employee)

Productivity
Open My Drive

Profile

Change my contact information
Change my emergency contacts
Change my ethnicity

Change my legal name

Change my marital status
Change my nationality and
citizenship

Change my personal information
Change my preferred name
Change my profile photo
Change my sexual and gender
identity

Recruiting

Create job requisition
Create referral

View a candidate’s status

Time Tracking
Approve Timesheets

Workday Help

Create Case

*Available with Workday Assistant disabled



Workday Everywhere & Assistant Capabilities

Benefits Pay Profile
View Dependents View 401(k) Location
View Insurance Policies View Bonus History Title
View Direct Deposit Phone / Email
View Pay Information Manager
View Total Rewards Birthday
E_xpenses (Total Compensation, Hire Date
View Expense Reports Stock Grants) Anniversary

Create Quick Expense *

Staffing Changes
Change Location

Change Manager/Sup Org
Change Business Title
Change Cost Center
Change Job Profile
Change Job Templates

Time Off

Team Management

Team Members

Team Anniversaries

Team Birthdays

Team Clock Status (Check In/Out)
Team Hire Dates™*

Team Promotion Dates**

Team Time Off

View Tax Forms Time in Position ) Team Time in Position
View W-4 Promotion Date Holiday Calendar
Human Resources Employee ID geq“efa_-_r'meo%ﬁ Workday Help
Email Procurement Organization Details V_orre_lc__ 'mgﬁ B Create a Case
Phone _ Purchase Requisitions  (Cost Center,Sup Org) i/lvi\?:/d:erzeRe ueit?argicaend Case Update Notification *
Office Location (View orders and related Marital Status ,(4 o T'q o View Help Articles
Contact Info supplier invoices) Contact Info pproved Time Of)
Title Personal Info Approve Time Off Notification *
Manager Productlv_lty Legal Name Correct Time Off Notification * Performance
Request Reference Letters  Open My Drive Preferred Name Career Anytime Public Feedback
View COVID-19 Notice Profile Photo :
Time Tracking Emergency Contacts Find Jobs Learning
Proiects Approve Timesheets Date of Birth / Place of Birth  Recruiting Enroliment Approval Notification *
Fin dero'ects Check In/Check Out Ethnicity N _ View Candidate Status
J Enter Time Block Nationality and Citizenship  vjew In-Progress Job Requisition * Workday for Slack/Teams Only
Submit Time Sexual and Gender Identities Request Interview Feedback * ** Assistant Only
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